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PO{-,TCY DOCIJMENT FOR INTERNAL ASSESSMEN]T AND
EXAMINATION GRIEVANCE REDRES SAL

The assessment of the students is an integral part of the teaching-lean-ring process. The

Continuous Intetnal Assesstnent (CIA);

/ encourages the students to progress continuously in the semester leading to

thorough undet'standing of the course.

/ allou,s teachers to assess the perforfirance of their students in accordance with the

course objectives.

/ provides immediate knowledge of result to the faculty on leatning progress of their

students.

/ enables the faculty to get irnmediate feedback on their teaching.

/ awares the students to know the strong and u,eak points in each subject.

/ distributes course work throughout the semester reducing stress on the students.

/ enhances the students' abilities and skills such as cleative and critical thinkin,s.

wolk in a team, cornurunication skills, leadership abilities etc.

Yogoda Satsanga Palpara Mahavidyalaya is affiliated to Vidyasagar University (VU).

Miclnapore adheres to all the University norlns and guidelines related to Internal

Assessrrent. The College offers different Under Graduate Courses as per the curriculum

develolted by Vidyasagar Univelsity. The College also follows a setnester system of
exantination as per the academic calendar plescribed by VU. These exatnittations are

conducted and managed by the College through a well-defined and robtist tnechanism.

The flrral evaluation and grading of the students in every semester is done based on 20ot'o

weightage to Continuous Internal Assessment and B0% weightage to Exlernal ]lvaluation

basecl on End Semester Examir-rations conducted by the VU. The College is cotntnitted to

Ensuling that the process of managemeut and adrninistration of the examittation in an

effective and eff-rcient rnanner. This exarnination policy is an imporlarlt docunlent for the__.
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Teaching-I-ealning and Evaluation process adopted to by the Institution. All the
stakeholders al'e expected to read and understand the policy and take proactive steps for
its efFective irnplernentation. The purpose of this examination policy is:

'/ 'l-o ensure stlooth planning, firana-qetnent and efficient conduct ol the Internal and

Extelnal Exarnination processes in the best interests of the students.

\/ T'o have a robust and streamlined rnechanism of Continuous Internal Evaluation.

/ To ensure the operatior-r of an efficient examination system with clearly defined

roles fol both staff and students.

/ To have a transparent and effective mechanism to address any examinationrelated

grievances of the students.

Examination Responsibility

The Collegelras Examination Cotnmittee (Internal) which ensures smooth and transparent

conduct of Intemal Assessment. The internal tutorial and practical examinations are

planned and conducted as per the University guidelines. The students are fi'ee to raise
grievances regarding evaluation plocess if they are not satisfied.

The College has constituted Examination Grievance Redressal Cell to look into the
grievances related to Internal Exarnination. Grievance lelated to Internal Examination is

imrnediately inforrned to the department concerned and get it solved.

The parent Univelsity has introduced CBCS pattem with effect from the Academic Year
2017-2018 for Science Stream and20l8-19 for Arls Stream. In this patteln, the evaluation

is done at College as well as University levels. ContinuouS Internal Assessment is carried

out by the Institution and End Semester Exarnination is carried out by the University
accoldingly. Therefore, exauination related grievances are softed out at two levels.

Examination Committee

There is Exan-rination Cornrnittee (Internal) for the conduct of UG Inter-nal Exarninations.

The cornrnittee is constituted by the Principal of the College fiom among the perrnanent

teaching faculty of the College. The composition and tenure of the cornrnittee is decided
,/\
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Interr-ral Assessment (CIA).
,/ pr.epar.es guidLlines and tirne-lines fol effective and unifortn conduct of the

Conti nuous Internal Assesstnent'

/ Co'r'unicates regular.ly with staff and students concerning itnminent deadlines and

events.

/ Comrnunicates thr-ough the principal uith the affiliating University in all rnatters

r.elating to examinations. E-receives. checks, stores and securely transports all

examilation lelated ryratelials as per the guidelines.

/ Advises and settles any grievance related to evaluations both internal and extetnal

after due consultation with the Plincipal'

components of continuous Internal Assessment

For Internal Assessrlent, the College follorn s a uniform and robust mechatrisrn' The

continuous Internal Assessment is based on the following components:

* Mid semester sessional/unit exarns airned at evaluation of the learning progress of

the course contents. The guidelines and schedule for the conduct of this

examination is formulated by the Examination comrnittee (Internal) mentioned in

this docurnent.

The method(s) for continuous Internal Assessment conducted are decicled by the

concerned departrnents and are aimed to ascertain the learning progress of students

as well as to fulfil the evaluation pulpose of the university Examination. These are

iri the form of periodic class tests, assignments, problem solving sessions, multiple

choice questions based evaluation, classroom detnonstrations, seminar

presentations followed by question-answer sessi tts' rtiva and practical

demonstrations in subjects with practical papers' group discussions anong students

on specific topics tnoderated by teachers etc'

The college follows the provisions of Vidyasagar University related to the

attendance rules. Tlie weightage for attendance is assigned as lbllows: 1
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More than 75o/o but less than B0 yo - | mark

B0 % or more but less than B5o/o - 2 marks

85 % or more but less than90o/o - 3 marks

90Yo or Inore but less than 95Yo - 4 rnarks

95oh and above - 5 rnarks

Mechanism of Assessment

Keeping in conformity with the CIA guidelines, question papers for sessional as well as

class tests are set and moderated by deparftnent concerned. All rnembers of the faculty are

assigned responsibilities for specific units of the syllabus. Evaluation and scrutiny of the

answel scripts is done by the faculty of the concerned department. All issues arising out of
and during the process of assessment is sorted out at the departrnental level. The

comurittee is also responsible for proper tabulation and moderation of the marks and

maintenance of other records. The process of conducting and monitoring the Continuous

Internal Assessment of the students is the sole responsibility of the department. The Head

of the departrnent must ensure uniform distribution of workload among all the faculty
members of a Department for this pu{pose. Each Department hasthe flexibility to design

and decide on the colnponents of the Continuous Internal Assessment process as per the

subject specific requirements by strictly adhering to the guidelines of the Internal

Assessrnent/Examination Policy of the College. At the end of each semester, an overall
grading of the performance of the students is made based on the different components.

The Department is responsible for finalising the grades/marks and rnaintaining necessary

records.

Examination Grievance

The College has a well-structured and dynamic Examination Grievance RedressalCell

(EGRC) in place linking students with the faculty in the Continuous Internal Assessment.

The Cell follows the guidelines of the affiliated university for conducting internal

Examination and redressing grievances. Candidates have the option of seeking redressal

and clarification on their performance by submitting an application to the Head of the

Departrnent concerned in case of Internal Examination. And the matter needs to be settled

within 15 days of the application through either online or off-line mode under intimation

to the Convenor of the Cell. The report is shared with the student and if the student is still
not satisfied, helshe may report to the Convenor of the Grievance Cell for further action.

The Convenor of the Cell having gone through the application may forward it to the -\
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Princiltal ol settle the case. With r-egard to
the str-rclerrt tleeds to be intirnated to the Principal through proper channel. Accordingly,
the Plirrcipal forwarcls to the Controller of Exarninations of the Affiliatins Bodv
(Vidyasagar University) for necessary action.

CIA Guidelines

The teachers should inforrn the students about course cuniculuin, its objectives,
course outcomes, learning activities such as experiential learning and participative
learning at the beginning of each semester.

The teachers should also infonn the students regarding different components of
interr-ral assesslrlent and their weightages through a 'coulse overview'.

All the teachers should prepare theil course plan carefully and should share it with
the students within first week of the semester.

The teachers should assess the students continuously on the basis of perforrnance in
the Unit Tests and Attendance of the students in the classes.

The answer scripts of the Unit Tests should be shown to the students after
evaluation for their infonnation and necessaly rectifications forensuring

transparency and accountability.

The pattern of question paper for the Unit Test(s) should be structured similar to the
pattem of the End Sernester Examination conducted by the University.

The teachers should evaluate the papers of the Unit Test(s) within three workins
days afterthe end of examination.

'/ In relative grading system, the teacher should also take into account the

vat'iousfactors such as level of the question paper set, inherent difficulty of the

course, theperquisites to the course, relative pelformance of the current batch of the

studentscompared to the earlier batches, participation of the students in active

learnir-rg rnode,etc.
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"fhe student tnay appeal for reviewing the grades/rnarks awarded by the teacher.

Il.still there exists grievance regarding the revision of the awarded grades/marks,

student may appeal to the Head of the concerned Department. In the case of
studentsabsence in Internal Assessment under exceptional cases such as the death of
any member of the farnily, accident leading to hospitalization, suffering from

contagious diseases, natural or social calamities affecting the student and such other

situations which the teacher deems fit to be considered, the teacher would arrange

additionai assignment or any other course related work for such students.

The performance of the students in the practical subjects should also be assessed on

a continuous basis. Faculty members should use Continuous Assessment Sheet

plovided for the assessment.

Internal evaluation of the final year Projects and Seminar also done on a continuous

basis.

.#'V toftlwt1
Co-ordin ator,IQAC

Y. S. P alpara Mahavidy alay a
PrtnctPut'

Y. S. PalPara MahaviolataY'

Y. S. Palpara Mahavidyalaya
Co-ortlinator, IQAC

Y S. Palpara fi/lahavid,valaYa
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